
EXHPIT 9

Sp€cial Service Area - Additional Audit Requirements

Accountinq Swqn

The Dqrartmant requires that the Contractor maintain its accounting system in a m"nncr
which allows the Conbactor's expenditures to be categorized in its statement ofactivities according
to the categories listed in the budget approved by the city for each Area

The Contractor mwt urc the following gUidelincs for eagaging a qualifiod CpA Firm:

l- Issue a Request for Proposal ('RFP1 thrt sets forth all of the terms and oonditions
of the engsgg n€nt, evaluation crit€ri4 and scope of thc work requirpd2- Distribde and publicize the RFP sufficiently to €rurure full md open competition.3. Requet in the RFP 6atbidders prrovidcdetail on:
a. How the CPA Firm will oonduct the audit in tbc first ard subsequent years,b. QualificationsoftheCPAFim,m4nageneot,andstafi, includfu;experience

in auditing like entities.
c. Policies on notification of changcs in keypersonnel.
d- Wbctha the proposd staffhas received continuing professional education

dwing thc prwious 2 ycus.
e. ltthetlrer the CPA Firm has rcceivcd a positive peer revieu' widiin the tast 3

ycars.
f- Whalrcr the CPA Firm is indeped€nf as dcfined by ap,plicabtc auditing

standards.

& Whc*rerthcCPA Firmhas beentheobject ofany disciplinary action during
the past 3 yers.

h Whetber the CPA Firm maintains ao active license in the State of lttinois.i. The audit fce.

4. Evaluatetheproposalsbasodon:
a The CPA Firm's rmder:stmding of the audit requirenrents, including the neods

of thc Area ard the final pro&r€b to bc delivered.
b- Sourdness- of tochnical rypoadr to fu adit, including thc meefing of the

Con&rctor's. spocific Mlines aod olhcr rcquiffii€nB.
c. Qualifications of thc CpA Firm-
d. Qualificarim of fte adit tcm.
e- The information providod by rryodcnts in response to the RFP, including. costadindcpeodence.

5. Rate theproposals as follocm=

. ,. Pmposals should be waftrated as $bmified
b. Make a list of stncngths and weatncsses for each to support its technical

rating



c. R€vi€rtr' ee propoeed f€c6 otr€r€d by tbe bidd€rs aftcrompletionofthe
technical evaluation.

d. Ask questions of the bidders to eliminate any ambiguities.
e. Select a proposal that is most advantageous to the Area based on the

waluation criteria set forth in the RFp.

6- Once a CPA Firm is clroscn based upon the foregoing critaria" require a urrittcn
eogageinent lettcr to avoid misunderstandings that spocifies:
a Audit scope, objectives, and purposes.
b. Deadlinesfortheworktobeperformed.

Audit fecs.
R€port format including providing a digital vcrsion of tlp ffnal audit.
Type and timing of supporr to be provided to the cpA Firm by the ssAc.
Professional auditing standards to be followod inperfonning the audit
kdepdenoeoftheCPA Firm to the SSAC.
Terms of making,chmges to &e sco,pc of the agrccment.
cPA Firm's ownership ofthe work papers, retention petiod, and requircment
fo'r availability to the City upon reguest.

Srmmrv Schpdule of Findine+.

In order to properly conduct the certified audit of the books md ramrds of tbe Contractor,
it is necessa5r for the CPA Firm !o rcad and understand the requirerrents contained in fte
Agreemeirl Prticrrlar attention should be givo to Sections 3 and 5 of the Agreement

The CPA Firm must tct the Conhastor's compliance with the requirunents contained in the
Should the CPA Firm find aception to the r-equirements of the Agreerrent, it must

disclose all exoqrtions in a sepaare schedule, which shall be entitled'1Summry Schedul.e of
Findings". Each finding shall be listed The sclrdule shall bc incorporatai with the other
required financial staterrarts.

If the CPA Firrn finds no exceptions to thcAgreemcntrequiremeirts, it shall still inclpde a
"Sunrnary Sclrodule of Fidiagr'. Otr thar sdedule Bre CPA fir- rn*t make an affirmative
stat€m€nt indicating it has read the Agrcement md, after conducting the aradig bas determined that
no exceptions were notod.

Subsections to note in Section 5 include:

a section s.01, fusis of Paynent, d€scribcs *carry ov€,f' as the amount of
. sertrice Tax Funds collected for prior tax years which re,nain previously

unsp€Nlt.
b. section 5.02, hdgetfor semices, resbicts the maximum amount that may be

sp€nt in a calendar prto tlre mount statd in theAgreernent
c- fuction 5.03, Methd ofPaymat,statesthsrtheContractor$all establish a

separarc checking amount and that Area firnds sball not be commingled with
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other sourccs.

Audit of Financial Statenrents

As discussed in Sdion 3.07, "Records and Audib", thc Contractor slrall providc an annual
audited financial statqnent to thc Departrrent and SSAC within 120 calcndr dap after tbc end of
tlp calendar year and the slaterr of acoounting shall be in accordance with generally accepted
acoounting prhciples ad pnactices, consistently applied througlout

Audit Documents

The City requires an audit conducted in acoordancc with generally acceptod aceounting
principles to inchde thc following doqments:

l. Stat€m€NrtofFinancialPosition.
2. Statcm€ot of Activitics: Brdget and Actual (period being audited compared to tre

prcvious ]€ar, a& oolunns should be 2004 Budgcq 2004 ActuaL Variance, 2003
Budget, 2003 Actual, Variance).

3. Statcment of Cash Flows.
4- Notes to th€ Financial Stateincnts.
5. SumnryScheduleofFindings.

Expcnse descripions includod in the Statement ofActivities must oorr€spond to the ocpcnse
descriptim in the budget s$mittod to tbe City.


